
 
 
 
 
 
 
 
 
 
The American Recovery and Reinvestment Act of 2009 
 
Update:  March 19, 2009 
 
 
 
 
 
Data posted to Administrator Portal for Client Review 
 
How to Guide on Identifying Involuntary Terminations 
 
 
 
Please note that the look and feel of the secure section of our 
web site has changed for some of our customer in order to 
accommodate this new reporting section. 
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Step 1 – Log on to our secure web site.  www.hrsimplified.com 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2 – Log in using your User ID and Password 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click the Sign in 
button 

Enter your Username and Password 
 

 
If you have forgotten your User name or 
Password, please select an option from the 
right. 
 
 
If you do not have a username and 
password, please e-mail your request to us 
at arra@hrsimplified.com 
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Step 3 – Click “Maintain COBRA Information” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4 – Click the “ARRA 2009” tab 
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Step 5 – Using the radio buttons on the left side of the screen, 
click to confirm either Involuntary Termination or Voluntary 
Termination. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
All COBRA beneficiaries who had a qualifying event on or after 
September 1, 2009 will be shown. 
 
All data is presented in alphabetical order by the Primary 
Qualified Beneficiaries (PQB) last name.   
 
Please review the Qualification Code Listed under the header 
“Qualification” to help determine the termination status. 
 
We are asking you to identify all Involuntary or Voluntary 
Terminations for ALL past qualifying events.   
 
Although the original event may obviously be a Voluntary or 
Involuntary Termination, we are asking for your confirmation. 
 
If you are unsure of the termination status, please make your 
“Best Guess”.  The notice we will send out will require the PQB 
to certify their status.  Should the PQB disagree with the 
status, the PQB will be able to file an appeal with the 
Department of Labor as instructed in their notice. 
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Step 6 – Submitting your Selections. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After you have clicked 
the Radio Button 
identifying the 
Termination Status, 
and are finished with 
your selections, be 
sure to click the 
Submit Button.  Your 
choices will not be 
saved until the Submit 
Button is clicked. 

Once you 
click the 
Submit 
Button, the 
completed 
data will be 
moved to 
the 
Completed 
Tab. 
 

The ARRA 2009 Section has 3 
sub-tabs: 
 
1) All – View all data. 
 
2) Not Completed – Data that 
 needs your attention. 
 
3) Completed – Data that has 
been marked Involuntary or 
Voluntary. 
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Please let us know when you have completed your selections 
by sending us an e-mail at: arra@hrsimplified.com 
 
Please complete this form no later then Thursday, March 26, 
2009.    
 
Please send us an e-mail if you need additional time or have 
any questions:  arra@hrsimplified.com 
 
Thank you, 
HR Simplified, Inc. 

You can view all 
completed data by 
clicking on the 
Completed tab.  
 
If you need to make a 
change, just click the 
Radio button and then 
click the Submit button 
and the data will be 
updated. 


