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The American Recovery and Reinvestment Act of 2009

Update: March 19, 2009

Data posted to Administrator Portal for Client Review

How to Guide on ldentifying Involuntary Terminations

Please note that the look and feel of the secure section of our
web site has changed for some of our customer in order to
accommodate this new reporting section.
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ARRA 2009 COBRA Data User Guide

Step 1 — Log on to our secure web site. www.hrsimplified.com

! SIMPLIFIED

SOLUTIONS COMPANY CONTACT

Click the Sign in
button

SIMPLY THE BEST AT WHAT WE DO

COBRA and The American Recovery and Reinvestment Act of
. 3 N Account Log-In
2009 Click here for more information

Forgot password?

"Welcome to HR Simplified, this is where you will find passion, enthusiasm Rz Pl

and integrity.
Forget your usernams?

Qur people are the experts inthe areas of: Ermail Reistered | Mot Registered
» Live Customer Senvice
CLICK TO PLAY.VIDED. b LATEST NEWS
* COBRAAdministration February 20, 2009
= Retiree Billing Administration Commuter Benefit and
= Fremium Billing Administration The American Recovery and

Reinvestment Act of 2009 modifies

the monthly maximum election limit
= HRA, HSA and other Medical Reimbursement Plans from $120.00 to $230.00 effective

= Commuter i Transportation Reimbursement Plans Mareh 1, 2009....more

» Flexible Spending Account Administration

= Eligibility Managernent and Consaolidated Billing February 16, 2009 - COBRA and The
American Recovery and

Howe wee perform these services absolutely sets us apart from the Reinvestment Act of 2009

competition.
February 12, 2009 - Conference

B

Step 2 — Log in using your User ID and Password

®] SIMPLIFIED 1
remrem
iy
Enter your Username and Password
If you have forgotten your User name or
Password, please select an option from the |

|1 right. =

If you do not have a username and
password, please e-mail your request to us
at arra@hrsimplified.com
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ARRA 2009 COBRA Data User Guide

Step 3 — Click “Maintain COBRA Information”

. ]
RESOURCES LOGOFF
EXPLANATION OF CUSTOMER SERVICES BASED ON LOGIN INFORMATION.
Flexible Spending Account Services
Welcome to the HR Simplified's account management pragram o
sintsin you parsonal information
X . X CHEW)
Logging on to HR Simplified's web site provides you with access to all your custom senices Maintain SOBRA information [NEW)
Contact HR Simplified's web suppart at infohraimplified. corm about problems using the site View FSA account information (NEW)
[ l
Flexible Spending Account Personal Services Tab | Resources |
FLEX
Access HR Simplified's Flexible Spending Account Services tab. View your Flex account information,
update your personal information, and file claims on line:
htore Info...
FPhone Mumber
Questions?
Please call 1 888.318.7472
Wiew account information (kew)
Welcome to the Mew HR Simplified web site. Use the new tabbed farmat to navigate to your persanal
information and view/update your application infarmation.
htore nfo...
Maintain COBRA Information (Mew
Welcome to the Wew HR Simplified web site. Use the new tabbed farmat to create COBRA natices, b
IDone v, hrsimplified.com [}
H cc L2
Step 4 — Click the “ARRA 2009” tab
~
1] SIMPLIFIED
COBRA
Hrs Acme Inc
PERSONAL COBRA FLEX COMMUNICATION LOGOFF
COBRA Home Qualifying Events Reporting Forms Initial Notices ARRA 2009
what would you like to do?
COBRA Qualifying Event Motifications Initial Motification - Mew or Current Employee Benefit Status
- Ch
T Termination of Employee Death Loss of SLCIEL
Dependent Status Divorce or Legal Separation Mew Hire Current Employes Family Status
Retirernent Reduction in Hours Mote: Submitted Changes Open Enrollment Employee Rehire
notification will always be a "Print Friendly" page.
Forrns and Downloads Qualifying COBRA Status Reports
See a list of PDF's and other general information | View Motifications that have been processed by HR
available for download. Simplified Recently submitted notifications may take up to
ane day to show up an your reports
Address Change ARRA 2009
View list of newly entered/pending COBRA Identify qualified events as "Yoluntary' or 'Involuntary' as
& Initial Motifications. Matifications no langer part of the requirement for ARRA 2009 regulations,
g 2 showing on the list indicates that the
notification has been processed by HR
simplified.
Change Password
View Motifications that have been processed by
HR Simplified Recently submitted notifications
rmay take up to one day to show up on your
reports
Copyright @ 2008 HR Simplified, Inc Al rights reserved. Privacy Policy
v
IDDFIE ey hrsimplified .com ()
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Step 5 — Using the radio buttons on the left side of the screen,
click to confirm either Involuntary Termination or Voluntary
Termination.

~
[E&) SIMPLIFIED G
}
PERSONAL COBRA FLEX CO UNICATION | LOGOFF Hraafemeslyg
COBRA Home ifying Events Reporting Forms Initial Motices ARRA 2003
All Mot Com)| Completed
Company: Acme Inc - All
Mote:Changed are not saved until they have been submitted
Submit Cancel
Involuntary- -Yoluntary Name E";FISI:JCU Division Qualification Quall:;i;l;::tlun

v, @ val, O Demshar,Katherine 010-70-3999 Loss of Dependent Status 11/412/2008

nvi® val, O Gorrell,Alan 010-90-9999 Layoff 01/z23/2009

v, O vol. O Hartman,James 001-48-9999 Terrination of Employment  10/03/2008

e © val, © Janson,Michael 012-44-9999 Termination of Employment  11/15/2008

v, @ val, O Jones,Cherryl 021-44-3399 Terrination of Employment  01/31/2003

nvi ® val, O Lunde Kimberly 001-64-9999 Termination of Employment  02/17/2009

e, © vol. O Madson,Ciel 001-50-9999 Terrination of Employment  10/08/2008

e © val, © Martin,Bryan 007-58-9999 Termination of Employment  01/08/2009

v, @ val, O MelsonJoshua 001-54-3999 Loss of Dependent Status 11/08/2008

nvi® val, O Orrock,Christopher 018-72-9999 Loss of Dependent Status 10/17/2008

v, O vol. O Parsh,Jessica 019-48-9999 Loss of Dependent Status 11/18/2008

g © vaol, O Srith,Bryan 013-54-9999 Termination of Employment  01/05/2009 v
I Done o o ; wwt;v‘hrslmnhfled.com

All COBRA beneficiaries who had a qualifying event on or after
September 1, 2009 will be shown.

All data is presented in alphabetical order by the Primary
Qualified Beneficiaries (PQB) last name.

Please review the Qualification Code Listed under the header
“Qualification” to help determine the termination status.

We are asking you to identify all Involuntary or Voluntary
Terminations for ALL past qualifying events.

Although the original event may obviously be a Voluntary or
Involuntary Termination, we are asking for your confirmation.

If you are unsure of the termination status, please make your
“Best Guess”. The notice we will send out will require the PQB
to certify their status. Should the PQB disagree with the
status, the PQB will be able to file an appeal with the
Department of Labor as instructed in their notice.
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ARRA 2009 COBRA Data User

Step 6 — Submitting your Selections.

IR SIMPLIFIED

PERSONAL COBRA| FLEX COMMUNICATION LOGOFF

COBRA Home Qualifying Events Initial Motices

Reporting

Forms

All Mot Completed Comp

Company: Acme Inc - All

Mote:Changed are not sawed until they have been submitted

Cancel

p 1d/

Involuntary Yoluntary Name s8N Division Qualification
Inv., ® val, ine 010-70-9999 Loss of Dependent Status
Inv, & wal, O 010-90-9999 Layoff
Inv. ® val. © 001-48-9999 Termination of Employment
z s (R v 12-44-9999 Termination of Employment
- 21-44-99949 Termination of Employment
After you have CI ICked 01-64-9999 Termination of Employment
the Radio Button 01-50-9999 Termnination of Employrnent
- - - 07-58-9999 Termination of Employment
Identlfylng the 01-54-9999 Loss of Dependent Status
H H 18-72-9999 Loss of Dependent Status
Termination Stat
e a O S a us ’ 119-45-2999 Lnss nf Denendent Statis

and are finished with
your selections, be
sure to click the
Submit Button. Your
choices will not be
saved until the Submit
Button is clicked.

SIMPLIFIED

PERSONAL COBRA| FLEX COMMUNICATION LOGOFF

COBRA Home Qualifying Events Reporting Farmns Initial Motices

All Mot Comp

Guide

Acme Inc Admin
COBRA, COBRA
Hrs Acrmne Inc

ARRA 2003

Qropiodrion Once you
s click the
01/23/2009 .

10/03/2008 Sme It
11/15/2008
Sy Button, the
02/17/2009 com pleted
10/08/2008 R
01/n92n09 data WI“ be
11/09/2008 moved to
10/17/2008
11 BSZO0E ] the
Completed
Tab.
Acme Inc Admin 2
COBRA, COBRA
Hrs Acrme Inc
ARRA 2009

Company: Acme Inc - Not Comp

The ARRA 2009 Section has 3
sub-tabs:

1) All — View all data.

2) Not Completed — Data that
needs your attention.

3) Completed — Data that has
been marked Involuntary or
Voluntary.

Mote:Changed are not saved until they have been submi
Involuntary Yoluntary Name En;';;ld/ Division Qualificat
v, O vol, (0 Demshar Katherine 010-70-9989 Loss of Dependen
v, O val, O Gorrell,alan 010-90-9999 Layoff
v, O vol, (O Hartman James 001-45-9959 Termination of Em)
v, O val, O Janson,Michael 012-44-9999 Termination of Erm)|
v, O vol, O Jones,Cherryl 0Z21-44-9959 Termination of Em)
v, O val, O Lunde Kimnberly 001-64-9999 Termination of Erm)|
v, O vol, O Madson,Ciel 001-50-99549 Termination of Em)
v, O val, O Martin,Bryan 007-58-9999 Termination of Erm)|
v, O vol, O Melson,Joshua 001-54-99549 Loss of Dependen
v, O val, O arrock,Christopher 018-72-9999 Loss of Dependent St
i o + o _Parshlessica N19-45-9939 Lnss of Denendent St
I Daone
371972009
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SIMPLIFIED

PERSONAL COBRA| FLEX COMMUNICATION LOGOFF

COBRA Home

all

Involuntary Yoluntary Name

v, ®
v, ®
v, ®
v, ®
v, ®
Tnw. &
v, @

Qualifying Events Reporting Farms Initial MWotices

Mot Completed Completed

ol
vl
ol
vl
ol
Val.
vl

@)
O
@)
O
@)
@)
O

Company: Acme

Mote:Changed are not saved until they hav

Err;pSILd/ Division Qualification

Demshar,Katherine 010-70-9999 Loss of Dependent Status
Gorrell,Alan 010-90-9999 Layoff

rman,James 001-48-9999 Termination of Employment

son,| =
Lunde Kimnberly 001-64-9999 Termination of Employment
Madsaon,Ciel 001-50-9999 Termination of Employment
Martin,Bryan 007-55-9959 Termination of Employment

Mote:Changed are not saved until they have been submitted

ARRA 2009

Qualification

Date
11/12/2008

01/23/2009
10/03/2008

2003
02/17/2009
10/08/2008
01/09/2009

Acme Inc Admin
COBRA, COBRA
Hrs Acme Inc

You can view all
completed data by
clicking on the
Completed tab.

If you need to make a
change, just click the
Radio button and then
click the Submit button
and the data will be
updated.

Please let us know when you have completed your selections

by sending us an e-mail at: arra@hrsimplified.com

Please complete this form no later then Thursday, March 26,

2009.

Please send us an e-mail if you need additional time or have
any questions: arra@hrsimplified.com

Thank you,
HR Simplified, Inc.
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